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To begin filling out the forms in Acrobat Reader, make sure the 'hand' tool is
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STUDENT
Complete prior to the end

of the 2nd week of the quarter.

Instructions: Complete this page with the help of your employer/supervisor prior to completing the objectives 
portion of the workbook.

Job title

Overall job description: (What is it that you are expected to do as described in broad and general terms?)

Specific duties: (Make a list of the duties you expect to perform on a regular basis.)

 1. 

 2. 

 3. 

 4. 

 5. 

 6. 

 7. 

 8. 

 9. 

10. 

Hours to be worked per week  Rate of pay

  
 Signature of student Signature of employer/supervisor
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