
The following form(s) can be filled in on-line, then printed for signatures and mailing
or faxing.

To begin filling out the forms in Acrobat Reader, make sure the 'hand' tool is
selected then click on a line or in a box and begin typing. Check boxes can be
clicked on or off.



COMMUNITY
COLLEGES

OF SPOKANE

STAFFING REQUEST/REVIEW FORM

Submitted by    Date submitted

Originating Unit ❒ SCC ❒ SFCC ❒ IEL

❒ District Administration ❒ Facilities

Personnel Action ❒ Request for a position

Job title

Total Cost $ + $ = $
SALARY BENEFITS TOTAL

List Source of Funds

• Attach completed Position Request and attachments.

• Attach written impact statement

Impact Statement Consequences of leaving the position vacant.

Disposition by review panel (ONLY)

Personnel Action: (indicate)

❑ Approval to recruit and hire Date Initial

❑ Approval to recruit but return for consideration of hire Date Initial

❑ Approval to hire Date Initial

❑ Denied for recruitment and hire Date Initial
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