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Equal Employment, Nondiscrimination 
and Antiharassment

Community Colleges of Spokane, recognizing its responsibility to provide 
cultural and social leadership and uphold the laws of the United States 
(Civil Rights Act of 1964 as amended) and the state of Washington 
(Chapters 49.60 RCW and 357-25 WAC) regarding equal employment 
opportunity and the elimination of discrimination and harassment within 
the workplace, adopts the following policies: 
1. Equal Employment Opportunity 
Community Colleges of Spokane, as an employer, has the on-going 
responsibility to follow equal employment practices and to conduct 
outreach within geographic areas where analysis of current employment 
shows under representation of women, ethnic minorities,  persons with 
disabilities, Vietnam-era veterans, veterans with disability, and persons 
over the age of 40 within the various job categories of the district. 
2. Nondiscrimination/Antiharassment 
Community Colleges of Spokane is committed to providing a work en-
vironment free from any form of discrimination or harassment directed 
to any individual or group on the basis of race, color, sex, religion, 
creed, age, marital status, national origin, sexual orientation, disability 
or veteran status. 
Fostering and developing the understanding of diverse social and cultural 
traditions of all people in the workplace is a fundamental role of the dis-
trict. Prejudice and bigotry, including racism, sexism, and any other bias 
that creates barriers, perpetuates stereotypes or promotes ignorance, is 
contrary to the mission and obligations of the district.  It has no value or 
place in this academic community, shall not be tolerated, and pursuant 
to this policy, shall be prohibited.  Confirmed violations of this policy may 
lead to disciplinary action, up to and including termination.

State Support
The following table indicates the amount of state support by tuition  
category for students attending community and technical colleges for 
the academic year 2007-2008.
 Resident  Nonresident 
 Undergraduate Undergraduate

Instructional Cost per FTE Student $6,833 $6,833
Operating Fee $2,145 $6,964
Net State Support per FTE Student $4,688 ---
The following table indicates the amount of state supported financial 
aid including that provided from the local institutional financial aid fund 
(31⁄2 percent).
 State Financial Aid Institutional Financial Aid

Undergraduate Resident $655 $78*
Undergraduate Nonresident $ 43 N/A
*Institutional financial aid is shown on an average student basis. Data are not avail-
able to allocate by student category. Institutional financial aid is not available to 
nonresidents. Note: Data source provided by the Higher Education Coordination 
Board is available upon request.
If you have any questions, please contact Chris Reykdal at (360) 704-
4390 or creykdal@sbctc.edu.

Noncredit Registration Procedures
Registration Is Easy! 
Use your VISA or MasterCard for tuition, fees and books. Registration fees 
must be received before you are officially registered. When registering, 
please have your student identification number ready. You may choose to 
use your Social  Security number* or obtain a college-assigned student 
identification number.
*Under P.L. 93-579, S7(a)(1), the disclosure of a Social Security number is voluntary. If 
you wish to use an alternate student identification number, it will be provided through the 
transcript office. The student identification number is used for retrieval of all records in the 
student management system data base (registration, admissions, transcripts, enrollment 
verification for financial aid, etc.).

Personal checks not cleared by CheckRite and credit cards, VISA and Master 
Card, that are declined will result in cancellation of registration. Registration  
and payment will not be accepted at off-campus sites. Please pre-register.

AVOID DISAPPOINTMENT BY REGISTERING EARLY.
Many classes fill quickly; others are canceled due to low enrollment. When 
the maximum number of registered students is reached, a course will be 
closed and additional sections scheduled if possible.

Instructors are subject to change without notice.

Mail-in Registration
Complete registration form on following page and return with payment as  
indicated. Return to appropriate IEL Center address listed on page 2.
Phone-in Registration

Phone-in registration will be taken for those 
students who wish to register by VISA or 
MasterCard. Please have your account number, 
expiration date, “v” code, course information and student identification number 
ready when phoning in your registration. Call your local IEL Center number 
listed on page 2.

Admissions
Programs are presented by Community Colleges of Spokane to provide 
educational opportunities that meet the needs of adults within our community.  
Enrollment is open to anyone 18 years or older as specified in WAC 
131,12.010 Section 3, unless otherwise noted.
Children will not be allowed in classes with parents; babysitting 
facilities are not available on site.
Continuing Education Course Funding
Most offerings in this class schedule are supported by the fees charged 
(student-funded). Classes funded by state monies are indicated by an 
asterisk next to the course price and tuition is charged accordingly.
Class Size, Cancellations, No-Shows
Community Colleges of Spokane reserves the right to cancel any class. 
Classes with low enrollment are subject to cancellation; fees will be 
refunded automatically. Some class enrollments are limited because of 
space and equipment. The colleges reserve the right to reduce class 
hours due to low enrollment.
Only students who have registered and paid their fees will be admitted to class.
If you register for a class and cannot attend, please call the appropriate  
office in advance to cancel; this makes it possible for another student to enroll.

Withdrawal and Refunds
Community Colleges of Spokane reserves the right to cancel any class. 
Classes with low enrollment are subject to cancellation; fees will be refunded 
automatically.
Refunds require at least two weeks for processing.
The following schedule applies whether the student attends class or not.
The refund will be issued to the student within two weeks from the date 
the Business Office receives the request. A $7 processing fee will be 
deducted from the refund amount.
Student-Funded Classes

Classes and workshops canceled by college 100%

Classes: student-initiated withdrawals 3 businesss days* prior to first day of 
class 100% (including online classes) unless noted in class description.

No refund granted 2 or less business days* prior to the start of a class.
*A business day is 8am-5pm Monday through Friday, in accordance with 
WAC 132Q-01-006.

State-Support Credit and Noncredit Classes
Students who withdraw from college in accordance with withdrawal  
regulations may apply for refunds according to the following schedule:
1. 100% refund for classes canceled by the college.
2. 100% refund for withdrawal on or before Monday, June 30, 2008.
3. 50% refund for withdrawal Tuesday, July 1 – July 9, 2008.
4. No refund is granted after Wednesday, July 9, 2008.
5. The last day to withdraw is Tuesday, July 29, 2008.
6. Student’s letter requesting withdrawal must be postmarked no later than 

July 29, 2008.
7. When a student withdraws from all classes at the college, and wishes 

to enroll in a future quarter, an application update form must be filled in 
and returned to the college’s Admissions Office to secure an appointment 
for registration.

8. Refund and withdrawal dates for classes which do not follow the  
regular college calendar are based on a proportionate relationship to 
the length of a standard quarter. A list of these classes is available in the  
registration area.
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