The following form(s) can be filled in on-line, then printed for signatures and mailing
or faxing.

To begin filling out the forms in Acrobat Reader, make sure the hand' tool is
selected then click on a line or in a box and begin typing. Check boxes can be
clicked on or off.



& EQUIPMENT DISPOSAL FORM

COMMUNITY
COLLEGES
OF SPOKANE

Department budget number Date disposed

Item description

Brand Serial number Model number

State tag number General authority

To be completed by inventory inspector

TYPE OF TRANSACTION

[J Code 1—Sale or exchange

[J Code 2—Lost (describe circumstances below) Attach copy of Security Incident Report to this form
[ Code 3—Stolen (describe circumstances below) Attach copy of Security Incident Report to this form

[0 Code 4—Consumed (describe below)

Description (code 2, 3, 4)

Surplus items received by

Signature Date
Department approval

Signature Date
Second signature (Code 2 and 3)

Signature Date
Logistics manager

Signature Date

IMPORTANT: All copies of completed Code 1 forms are to be attached to the surplus item, then call 4781 for pick up.
All copies of Code 2, 3, or 4 are to be sent to Inventory Control at MS 1090.
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